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ACADEMICS 
 

GPA 
The state sets minimum grade point average for Freshmen at 2.0 at the end of the first semester of study 
and 2.25 at the end of the Freshman year.  The GPA requirement rises to 2.5 by the end of the Sophomore 
year and each semester thereafter.  These are minimum state requirements. Academic excellence is ex-
pected. 
 
If a Fellow does not have the required GPA or has insufficient hours (see list below), he or she must request a 
semester of academic probation and attend the upcoming semester or summer school at the student’s ex-
pense to raise the GPA or to gain needed hours.  It is the Fellow’s responsibility to ensure that probation is 
requested in a timely manner; due dates for special requests can be found on the state and campus Teach-
ing Fellows calendars. (See “Special Request Process” on page 6 and sample letters in Appendix I).  If the 
required GPA is not achieved within one semester, Fellows may apply for an additional semester of probation.  
If an additional probationary period is not granted by the Teaching Fellows Commission, the scholarship is 
revoked.  Students on probation must continue to participate in all campus and state Teaching Fellow events, 
even though scholarship dollars are held. Students who have used all scholarship monies, but not yet gradu-
ated with teacher licensure, must continue to meet all campus and state Teaching Fellows requirements 
while continuing their studies. 

 
HOURS 
UNC Asheville’s set requirements as well as UNCA Teaching Fellows Advisory Council recommendations for 
Teaching Fellows are: 

 
RequiredRequiredRequiredRequired    RecommendedRecommendedRecommendedRecommended                    ClassClassClassClass    
0-30 hours 0-32      Rising Sophomore 
31-60 hours 33-64 + (7 summer hours study abroad)  Rising Junior 
61-90 hours 72-103      Rising Senior 
 
Fellows must be enrolled as full-time students (12 semester hours and 8 semester hours during student 
teaching) in order to receive funds for that semester.  Any student who drops below full-time status must get 
prior approval from the Director and the Teaching Fellows Commission.  UNCA Teaching Fellows should con-
sider an average of 16-17 hours per semester and are expected and encouraged to complete their course-
work in 8 regular semesters and one summer of study abroad.  

 
 

SEMINARS AND FIELD EXPERIENCES 
 
UNCA Teaching Fellows Program is noted for the strength of its seminars and early and frequent field experi-UNCA Teaching Fellows Program is noted for the strength of its seminars and early and frequent field experi-UNCA Teaching Fellows Program is noted for the strength of its seminars and early and frequent field experi-UNCA Teaching Fellows Program is noted for the strength of its seminars and early and frequent field experi-
ence. Teaching Fellow field experiences and training seminars are arranged through the Outreach Program ence. Teaching Fellow field experiences and training seminars are arranged through the Outreach Program ence. Teaching Fellow field experiences and training seminars are arranged through the Outreach Program ence. Teaching Fellow field experiences and training seminars are arranged through the Outreach Program 
Coordinator and the Teaching Fellows Director. Freshmen Teaching Fellows participate in a 3 hour writing Coordinator and the Teaching Fellows Director. Freshmen Teaching Fellows participate in a 3 hour writing Coordinator and the Teaching Fellows Director. Freshmen Teaching Fellows participate in a 3 hour writing Coordinator and the Teaching Fellows Director. Freshmen Teaching Fellows participate in a 3 hour writing 
intensive LSIC Honors seminar.  All required seminars are listed on the UNCA Teaching Fellow Calendar at intensive LSIC Honors seminar.  All required seminars are listed on the UNCA Teaching Fellow Calendar at intensive LSIC Honors seminar.  All required seminars are listed on the UNCA Teaching Fellow Calendar at intensive LSIC Honors seminar.  All required seminars are listed on the UNCA Teaching Fellow Calendar at 
www.unca.edu/tf . www.unca.edu/tf . www.unca.edu/tf . www.unca.edu/tf .     
 
Attendance is taken on-site at events or verification of attendance is given upon receipt of student evalua-
tion/reactionary forms to be completed no less than one week after the seminar.  Excused absences must be 
requested prior to the event.  The Program Associate will provide the Director with records of all seminar   
attendance. 
 
Freshmen, Sophomores and Juniors tutor a minimum of two hours weekly in area schools through the AVID 
and Hillcrest Enrichment Programs. In addition to area school field experiences, UNCA Teaching Fellows visit  
national and international schools to meet and talk with students and educators .  Sophomore and Junior 
Fellows are required, and all classes are encouraged, to participate in the January Week of Travel and school 
visits. The Cambridge Summer Enrichment Program for rising Juniors allows for visits to schools in the UK.      

UNCA Fellows Opportunities and Responsibilities 
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SOCIAL, SERVICE, LEADERSHIP AND  
CULTURAL OPPORTUNITIES  

 
In addition to service in schools, Fellows are expected to help plan and attend social and networking events. 
Fellows host receptions to honor mentors, advisors and supporters.  They coordinate and participate in work-
shops and campus visits for prospective students at events such as Opening Doors to Teaching, Road Trip 2 
Teach, and The January Finalists Workshop.  Fellows also help sponsor national speakers on campus.  
 
Students help identify and participate in no less than two service activities throughout the year. Students are 
encouraged to participate in various campus standing committees, search committees and task forces, and 
to serve as orientation leaders, resident assistants, and campus ambassadors.  Service to the university, area 
schools and the surrounding community is required. 
 
Teaching Fellows attend planned and announced multi-cultural and cultural events off and on campus. Thea-
tre, concerts, art galleries, lectures and travel to national and international sites are just a few of the opportu-
nities made available to students.  Cultural events are well advertised and free tickets are often available for 
Teaching Fellows.  
 

 
ADVISING AND MENTORING 

 
Teaching Fellows are required to meet with their LSIC Advisor and, later, with their Academic Advisor and Edu-
cation Department Advisor each semester they are enrolled at UNCA. It is the Fellow’s responsibility to make 
and keep appointments for advising.  Each Freshman is advised by the Director, is mentored by a designated 
Education professor and should use the many resources provided by the Advising Center. 
 
Fellows are encouraged to interact formally and informally with all members of the faculty, administration and 
public school community during field work, travel, social, cultural and service events and in all aspects of 
campus life. 

 

 

“FOUR-YEAR PLAN OF STUDY” 
 

All Teaching Fellows are required to begin a Four Year Plan of StudyFour Year Plan of StudyFour Year Plan of StudyFour Year Plan of Study during their Freshman year and to keep 
an updated copy on file in the Teaching Fellow office. This plan, which should be updated each semester, 
details course work within a four year time frame for graduation with teacher licensure and is completed with 
the help of the Big Sibling, the Education Advisor and the Director.  Diversity Field Experience Forms will be 
completed and attached to this plan at the end of the Freshmen year.  The Director will notify students when 
four-year plans should be completed and updated. It is the Fellow’s responsibility to make an appointment 
with the Director and/or Education Advisor to work on the four-year plan. Blank forms for graduation check-
lists for each major and teacher licensure area are available online. 

 
 

ACADEMIC MONITORING 
 
The Director monitors the academic progress of all UNCA Teaching Fellows to assure compliance with the 
Promissory Note Promissory Note Promissory Note Promissory Note regarding GPA and class standing.  During each semester, academic progress reports will be 
sent to the professors of each Freshman Teaching Fellow. The Director will also request academic progress 
reports for other Fellows when deemed necessary. Fellows then meet individually with the Director to discuss 
academic progress.   The Surety will be contacted should a Fellow’s GPA or hours earned fall below that re-
quired by the state program. 
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PROFESSIONALISM 
 

Teaching Fellows are expected to act and dress appropriately at all events and activities organized or spon-
sored by the state or campus Fellows Program.  Fellows are to be reminded they serve as ambassadors for 
the NC Teaching Fellows Scholarship Program.  Professional dress at many Teaching Fellows activities is re-
quired.  Guidelines for professional dress for school visits, observations, tutoring and teaching is included in 
the Education Department’s Policies and Procedures Manual, which can be accessed on the web. 
 
Teaching Fellows should be mindful of information and pictures shared on various websites such as             
MySpace, facebook, and Twitter, as well as blogging.  Remember, this information is available to a wide vari-
ety of people, including potential employers, UNCA faculty and administrators, and the general public.  
 

 
PARTICIPATION/ATTENDANCE POLICY 

 
Teaching Fellows are expected to adhere to the university’s Student Code of Community StandardsStudent Code of Community StandardsStudent Code of Community StandardsStudent Code of Community Standards, which 
can be accessed online at www.unca.edu/studentaffairs/CitizenshipEducation/CECode.htm.  Moreover, 
UNCA Teaching Fellows must adhere to all policies and actively participate in all required campus and state 
Teaching Fellows activities. Failure to comply with the requirements of either the campus program or the 
state program (as set forth in the Promissory NotePromissory NotePromissory NotePromissory Note) is a serious matter.  Violations of these requirements can 
result in disciplinary action and/or removal from the Teaching Fellows Program. 
 
The first unexcused absence from a required campus event will result in an email to the offending student 
and a copy placed in the student’s file.  The  second unexcused absence from a required event (in the same 
semester) will result in a conference with the Director, an appropriate supplemental activity assigned and a 
letter in the Fellow’s file.  The letter requesting the conference will be mailed to the student and may be 
mailed to the Surety. 
 
Upon the request of the Director, the Teaching Fellows Peer Review Committee will review a Fellow’s involve-
ment in the UNCA Teaching Fellows Program. The Surety will be notified of any pending review. The Peer Re-
view Committee will then make a recommendation to the Director on the appropriate course of action.  The 
Teaching Fellows Peer Review Committee is comprised of Fellows from the Leadership Committee and the 
Teaching Fellow Advisory Council.  The Fellow under review can choose to bring another Teaching Fellow to 
the Peer Review meeting. 
 
The Director may concur with the recommendation of the Committee or formulate another course of action.  
Fellows may appeal the Director’s decision to the UNCA Teaching Fellows Advisory Council or the NC Teaching 
Fellows Commission, depending upon the severity of the sanction.   
 
The Commission will handle Fellows who do not fully participate in all required state activities or comply with 
other state regulations. 
 

 
COMMUNICATION WITH FELLOWS 

 
Through student fees, all UNCA students have access to an e-mail account on campus.  
All Teaching Fellows are required to maintain this account.All Teaching Fellows are required to maintain this account.All Teaching Fellows are required to maintain this account.All Teaching Fellows are required to maintain this account. .  Students will find all calen-
dars, forms, etc. on the Teaching Fellows website at www.unca.edu/tf .  Hard copies are 
included in this handbook or can be obtained in the Teaching Fellows office. Most corre-
spondence between students and the Teaching Fellows Office is conducted via     e-mail.  
Fellows should check their campus email accounts daily and respond immediately to any 
queries from the Teaching Fellow office.  All students are responsible for all information All students are responsible for all information All students are responsible for all information All students are responsible for all information 

shared via eshared via eshared via eshared via e----mail and regular mailmail and regular mailmail and regular mailmail and regular mail....    
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EARLY ADMITTANCE TO EDUCATION PROGRAM 
 
Freshmen Fellows complete an application for an Education Advisor in Education 179. Students meet with 
the Education Advisor for their licensure program, obtain the appropriate signatures and return the form to 
the Education Secretary.  .  .  .  It is also the Fellow’s responsibility to become familiar with Liberal Studies, Educa-
tion licensure and their major requirements.  Refer to the UNC-Asheville advising website for more informa-
tion. 
    
    

FORMAL ADMITTANCE TO UNCA LICENSURE PROGRAM 
 
The NC Teaching Fellows Commission requires that all Teaching Fellows be formally admitted to a Teacher 
Education Program early in their third year of study. Students must successfully complete Education 310 and 
311, have the required SAT or ACT scores as described in the Education Department Policies and Procedures 
Manual or achieve passing scores on PRAXIS I. It is the responsibility of each student to meet with the Educa-
tion Advisor to make application. 
 
Once the application is approved, it is the duty of the student to notify the Teaching Fellows Director of such 
decision.  The Teaching Fellows office will, in turn, notify the Raleigh Teaching Fellows office.  All Teaching 
Fellows must be formally admitted by mid-fall semester of the Junior year or complete a special request for 
exemption to the policy. Additional information on the Formal Admittance process is provided in the Educa-
tion Department Policies and Procedures Manual. Special request deadlines are given on the state and cam-
pus Fellow’s calendars. 

 

 

APPLICATION FOR NC LICENSURE 
 
Application for Teacher Licensure is made with the Education Secretary during the semester of student teach-
ing.  Direct questions on this procedure should be directed to the Education Advisor or Secretary.  Refer to the 
Education Department website for more information. 

 
 

SPECIAL REQUESTS 
(ALL FORMS IN THE TF OFFICE) 

 
Special Request forms and proper procedures for submitting requests have been developed by the state of-
fice. Forms and directions are available in the Teaching Fellows Office. It is the responsibility of the student to It is the responsibility of the student to It is the responsibility of the student to It is the responsibility of the student to 
make sure the request is made within the time frame stated in the state calendar. make sure the request is made within the time frame stated in the state calendar. make sure the request is made within the time frame stated in the state calendar. make sure the request is made within the time frame stated in the state calendar.     
 
Special requests for academic probation, semester of study abroad or away, exemption from a state Teaching 
Fellows policy, personal leave, extension, replacement, or early participation in a required state summer activ-
ity, etc. should be completed with the help of the Teaching Fellow Program Associate. It is the student’s re-
sponsibility to make an appointment with the Director for her signature.  After the request has been com-
pleted and signed, the student will attach his/her letter explaining the type of request and other relevant in-
formation and take to the Teaching Fellow Program Associate.  The Director, by signature, indicates support 
or opposition to the request.  The special request form with letters and supporting materials will be mailed by 
the Director. Requests must be made prior to an event and submitted by the dates indicated on the general 
state calendar. The commission will contact the student with its decision and a copy will be mailed to the Di-
rector. (See appendix for sample special request letters.)  
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NEWSLETTER 
 
UNCA Teaching Fellows publish Under the Apple Tree, which highlights activities and upcoming events as well 
as original writings by Teaching Fellows. Every student is encouraged to submit articles and to volunteer to 
help with this publication. The Teaching Fellows Program Associate edits this publication. Newsletters can be 
found on the web at www.unca.edu/tf/publications.html.  

 
 

SUMMARY FORMS 
 
All Teaching Fellows are required to complete a summary form at the end of each semester outlining their 
participation in seminars, socials, cultural activities, etc. for the term.  Fellows will be notified when these are 
available to complete in the Teaching Fellows office, at a designated seminar or online.  

 
 

NATIONAL AND INTERNATIONAL TRAVEL  
AND STUDY OPPORTUNITIES 

 
JANUARY TRAVEL—Each January, the Teaching Fellows Program sponsors a 
trip to a major urban area in the United States.  This trip focuses on alternative 
school structures, innovative practices and multiculturalism in schools.  It provides a 
vast array of cultural and educational experiences.   
 
Past trips have been to cities including New York, New Orleans, Washington D. C., 
San Francisco, and Atlanta.  UNCA Fellows Program subsidizes cost of transporta-
tion, housing, cultural events and many meals.  Cost to students is kept to a mini-
mum, usually around $150,  plus spending money. This experience is required of 
Sophomores and Juniors with all other classes strongly encouraged to participate.  
Students who choose to travel in their Freshman year may be excused from one of 
the following years.   

 
 
CAMBRIDGE—As part of the Junior Enrichment Experience, the UNCA Fellows Program offers the Cam-
bridge Experience (described in Summer Activities). Students are housed at Lucy Cavendish College at Cam-
bridge University in England, where they study Honors Arts 310 and Honors Humanities 324.  Fellows tour 
museums, cathedrals, visit schools and attend a Shakespeare play. The three weeks of study includes a long 
weekend.  Additional days of independent travel are encouraged. Each UNCA Teaching Fellow is awarded a 
substantial campus scholarship toward the cost of this trip.  This trip is open to other NC Teaching Fellows 

and often to other UNCA students. 
 

GHANA— A travel-study program in Ghana, West Africa, is currently being planned for 
the summer of 2011.  This has potential as a junior enrichment experience and could 
offer a 3 hour science course and an education/history/geography course as part of a 
cluster.  
 
Teaching Fellows are encouraged to participate in additional study abroad or study away 
programs. Study abroad during the regular school year must be approved by the Director 
and the North Carolina Teaching Fellows Commission. Students can receive more informa-
tion from the Director of Study Abroad/ Study Away and the Teaching Fellows Program 
Director.   

U
N
C
A
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HONORS 
 

All Freshmen Teaching Fellows and qualifying transfer students are invited to make application to the Univer-
sity Honors Program. UNCA’s Honors Program provides educational, cultural, and social opportunities for aca-
demically talented students, and, when successfully completed, allows a student to graduate from UNCA with 
Distinction as a University Scholar.  LSIC Ed 179, as well as Arts 310 and Humanities 324 taught in Cam-
bridge as part of the Teaching Fellows Cambridge Junior Enrichment Experiences are offered as Honors 
courses.  Students are encouraged to seek more information from the Director of the Honors Program or  
www.unca.edu/honors.  

 
 

UNDERGRADUATE RESEARCH 
 
All UNCA Teaching Fellows and Education Licensure students participate in field-based undergraduate       
research as part of EDUC 396 and 496.  Students are also encouraged to apply for other undergraduate    
opportunities.  More information can found through the Director of Undergraduate Research and at 
www.unca.edu/urp.  
    
    

 

 

LEADERSHIP STRUCTURE 
 

COMMITTEES 
 
There are four committees, all under the auspices of the Teaching Fellows Leadership Council and the Direc-
tor:  Recruitment and Publications, Enrichment, Service and Big Sibling/Freshmen Orientation.  All Teaching 
Fellows should actively serve on at least one committee and all students must support the actions and attend 
and participate in activities planned by each committee.     

 

 

STUDENT LEADERSHIP COUNCIL 
 

The UNCA Teaching Fellows Student Leadership Council is the student advisory and coordinating body for the 
Fellows Program.  The purpose of the Leadership Council is to make suggestions to the Director and to the 
Teaching Fellows Advisory Council on various issues concerning the UNCA Teaching Fellows Program. The 
Council consists of two to four elected members from each class. The Director serves as Advisor for the Lead-
ership Council. Each student representative must attend all meetings, share information and get feedback 
from members of their class.  Furthermore, it is the responsibility of the Leadership Council to formulate and 
regulate student committee involvement.   

 
 

ADVISORY COUNCIL 
 
The Teaching Fellows Advisory Council is a UNC Asheville Standing Committee. Its purpose is to make recom-
mendations to Administration on all aspects of the campus program.  
 
The committee consists of faculty, staff and administration, the Program Director and Education Department 
Chair, at least four active Teaching Fellows (one from each academic year and the president of the Teaching 
Fellows Student Leadership Council), at least two educators, one community member and Teaching Fellows 
Alums. Members who miss committee meetings are requested to send an informed alternate to represent 
them on the council.   
 
Minutes of all Advisory Council meetings are on file in the Teaching Fellows office. 
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BIG SIBLING / 
FRESHMEN ORIENTATION 

 
Upon arriving on campus, each Teaching Fellow is assigned a Big Brother or a Big Sister.  These older siblings 
are upper class Teaching Fellows who can provide Freshmen with answers to common questions about class 
scheduling, the Fellows Program and  campus life. They serve as mentors and friends.  Members of this com-
mittee also coordinate early Freshmen orientation.  Upper class Teaching Fellows who wish to participate in 
this program should contact the Director before leaving for summer break. 

 
 

RECRUITMENT & PUBLICATIONS 
 
Teaching Fellows play an active role in the recruitment of future UNCA Teaching Fellows.  They develop mar-
keting materials and encourage high school students to enter the field of teaching.  They serve as role mod-
els, tutors and mentors.  They are available to speak to student groups and host student groups on campus.  
Recruitment committee activities include: 
 

∗ Developing Teaching Fellows recruitment brochures and posters 

∗ Publishing three annual Teaching Fellows Newsletters, Under the Apple Tree 

∗ Maintaining the Teaching Fellows website 

∗ Maintaining the Teaching Fellows bulletin boards 

∗ Attending UNCA Open House receptions and presentations on the Fellows Program 

∗ Helping coordinate and participate in Opening Doors to Teaching, Road trip 2 Teach, Winter Workshop, 
and Luncheon for Teaching Fellow Finalists 

∗ Hosting School District Regional Training and Screening for Teaching Fellow Finalists 

∗ Making presentations in North Carolina schools; writing recruitment letters and making phone calls    

 

 

ENRICHMENT: CULTURAL, TRAVEL AND SEMINARS 
 

The purpose of this committee is to encourage UNCA Teaching Fellows to interact with each other and to work 
collaboratively with other university programs and departments.  Students participate in a variety of cultural, 
multicultural, travel and academically enriching experiences both on and off campus. 
 
This committee gives recommendations to the Director concerning cultural events, national and international 
travel locations, speakers, and topics for seminars.  

 
 

SERVICE TO THE COMMUNITY AND UNIVERSITY 
 
The purpose of this committee is to extend volunteer opportunities in both campus and community programs 
and to interact with students and educational leaders in area public schools.  Examples of past activities in-
clude: 
 

∗ Tutoring and mentoring programs 

∗ Campus Red Cross Blood Drives 

∗ Headstart Holiday Party 

∗ Hosting school groups to campus to participate in programs presented by the Center for Diversity Educa-
tion 

∗ Books for students in Afterschool Programs 

∗ Family Weekend & Little Sibling activities  

∗ Serving as marshals and ushers at UNCA convocation and commencements  



 10 

FUND DISBURSEMENTS 
 PER YEAR 

 
Each Teaching Fellow receives a total of $6500 per year for four years of study. The scholarship provides 
money  for the activities required in the summer by the state program and is withheld  prior to disbursement 
each year. The amount kept back by the state for summer activities is as follows: 
 
Discovery— $400         Junior Enrichment—$200         Junior Conference—$200        Senior Conference—$200 
 
Teaching Fellows scholarship funds not used for state summer activities are sent to campus at the beginning 
of each semester for all Teaching Fellows in good standing in the program.  It is distributed in the following 
projected amounts: 
 
Freshmen……...$3,050 Sophomore…....$3,050 Junior…….$3,150 Senior…...$3,250 
 
It is the student’s responsibility at the beginning of each semester, before the UNCA deadline, to pay what the 
Teaching Fellows Scholarship does not cover. If scholarship money exceeds cost, refunds will be given to 
UNCA Fellows. 
 
If a Teaching Fellow is granted probation or leave, the funds for that semester will not be awarded but will be 
held and made available to the student for a future semester of undergraduate study.  
 
If a student graduates with licensure before accepting eight semesters of funding and attends summer 
school prior to graduation, money can be requested from the NCTF Program to reimburse the Fellow for the 
cost of the summer term.  It is the student’s responsibility to keep receipts and to make such requests to the 
NC Teaching Fellow State Program Officer. 

 
WHAT IF… 

 
I plan to graduate early?I plan to graduate early?I plan to graduate early?I plan to graduate early?————    If a Fellow plans to graduate early, a special request, signed by the Director, must 
be submitted to the Commission asking for prior approval.  The Fellow may also request  reimbursement for 
summer school expenses incurred the summer immediately preceding graduation if there are remaining 
funds available.  The Fellow must make the request and submit receipts for tuition, room and board, and 
books to the Commission.   
 
I plan to graduate late?I plan to graduate late?I plan to graduate late?I plan to graduate late?—A special request signed by the campus Director accompanied with a letter from the 
Fellow must be submitted to the Commission asking for prior approval.  Fellows must participate fully in the 
Program until graduation. 
 
I find myself in poor academic standing?I find myself in poor academic standing?I find myself in poor academic standing?I find myself in poor academic standing?————If a Fellow’s GPA drops below the required scholarship GPA, is not 
admitted to the Teacher Education Licensure Program on time, or will graduate without teacher licensure,  a 
special request signed by the campus Director accompanied with a letter from the Fellow must be submitted 
to the Commission explaining the Fellow’s situation.  The student may need to request a semester of aca-
demic probation without funds. 
 
I miss a schedule stateI miss a schedule stateI miss a schedule stateI miss a schedule state----wide event?wide event?wide event?wide event?—Participation in state summer activities is expected.  If a Fellow misses a 
scheduled event, the Fellow must contact the state office immediately.  Prior approval to extend, replace, or 
participate early in a state required event requires a special request and early approval. 
 
I miss a required UNCA Teaching Fellow event?I miss a required UNCA Teaching Fellow event?I miss a required UNCA Teaching Fellow event?I miss a required UNCA Teaching Fellow event?—Fellow are expected to participate in all required campus 
events. Should you need to be absent from an event you must be excused by the Director prior to the event. 
Absences without a written excuse and/or unexcused absences will be noted each semester.  (Refer to 
“Participation/Attendance Policy” in handbook.) 
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SPECIAL  FOR  FRESHMENSPECIAL  FOR  FRESHMENSPECIAL  FOR  FRESHMENSPECIAL  FOR  FRESHMEN     

 
The UNCA Teaching Fellows Programs welcomes you to campus and your new home for the next four years.  
All Freshmen are required to live on campus but given the privilege of choosing the residence hall.  The UNCA 
Housing Office assigns resident halls in the order of acceptance and deposits. Freshmen Teaching Fellows 
may petition to bring a car to campus to participate in the required tutoring service projects. Freshmen obliga-
tions include: 

 
State Teaching Fellows Orientation (JUNE):  Every recipient of the NC Teaching Fellows Scholarship and one 
parent is expected to participate in this event held in Raleigh. 
 
UNCA Orientation and Advising (JUNE):  All incoming Freshmen and transfer students will participate in this 
activity designed to prepare you for college. You will meet with an academic Advisor and/or the Teaching Fel-
low Director prior to registering for classes.  The Teaching Fellow Director will be your Advisor for your 
first year and continue to be available throughout your four years. 
 
UNCA Teaching Fellows Freshmen Orientation and Early Move-In (AUGUST)  Freshmen Teaching Fellows are 
allowed to move-in one day early and are assisted with their move in by other Teaching Fellows. This program 
is designed to give incoming Freshmen and guests an introduction to UNCA’s Teaching Fellows Program and 
Department of Education.   

 
EDUC 179 (Fall) All Freshmen Teaching Fellows take EDUC 179, “Freeing the Natural Teacher”, a three hour 
writing intensive course.  Honors students earn honors credits.   

 
Tutoring– All Freshmen will be given a tutoring assignment in Education 179. Fellows are trained 
in tutoring elementary students and tutor 1-2 hours weekly both fall and spring semesters.  Journals and  
service reports are submitted to the Teaching Fellows Director.  

 
Coursework— Fellows become familiar with liberal studies, Education licensure and their major requirements 
for graduation.  They are assigned an Education Advisor in their chosen licensure area and will meet with the 
Advisor during their second semester on campus. Once they declare a major, usually in the sophomore year, 
they will also be assigned an academic Advisor. 

 
At the end of semester ONE all Fellows must have a GPA of at least 2.0 and earned at least 15 semester 
hours, and at the end of semester TWO a GPA of at least 2.25 and at least 30 credit hours.  

 
January Travel—Participation in the January Travel is optional but encouraged for Freshmen.  

 
Discovery — All NC Teaching Fellows participate in a week long trip visiting school systems,  
cultural sites and businesses in various counties throughout the state. 2010 Discovery dates are May 16– 
21. The trip begins at North Carolina Central University in Durham. Information about Discovery will be avail-
able on the NC Teaching Fellows webpage on April 14th. All students must register by April 30th. 

 

Important DatesImportant DatesImportant DatesImportant Dates————    also refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendars    
September 25, 2009September 25, 2009September 25, 2009September 25, 2009 DUE:  Student Special Requests for October Commission Meeting to Holly King 
November 27, 2009November 27, 2009November 27, 2009November 27, 2009 DUE:  Student Special Requests for January Commission Meeting to Holly King 
January 23, 2010January 23, 2010January 23, 2010January 23, 2010     UNCA Teaching Fellows Finalist Workshop and Luncheon 
February 15, 2010February 15, 2010February 15, 2010February 15, 2010  DUE:  Student Special Requests, including all Summer Experiences for March  
   Commission Meeting to Holly King 
February 20, 2010February 20, 2010February 20, 2010February 20, 2010  Region 8 Finalist Screening—February 27th is the snow date 
April 14, 2010April 14, 2010April 14, 2010April 14, 2010  Online:  Discovery 2010 Registration 9:00AM 
April 30, 2010April 30, 2010April 30, 2010April 30, 2010  Online:  Discovery 2010 Registration Ends 5:00PM 
May 15, 2010May 15, 2010May 15, 2010May 15, 2010  Discovery 2010 Facilitators and Student Leaders Meet @ 1:00PM NCCU, Durham 
May 16May 16May 16May 16----21, 201021, 201021, 201021, 2010  Discovery 2010 Discovery 2010 Discovery 2010 Discovery 2010 NCCU, Durham 
May 21, 2010May 21, 2010May 21, 2010May 21, 2010  DUE:  Student Special Requests for June Commission Meeting to Holly King 
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SPECIAL  FOR  SOPHOMORSPECIAL  FOR  SOPHOMORSPECIAL  FOR  SOPHOMORSPECIAL  FOR  SOPHOMORESESESES     

 
You have now completed your first year as a Teaching Fellow!  During your Sophomore year, you will be intro-
duced to tutoring in either a middle or high school setting.  You will continue to participate in Teaching Fellow 
activities but may find additional campus organization with which to be involved.   

 
 
GPA/ Hrs—Incoming Sophomores must have a GPA of 2.25 or better and have completed at least 30 hours 
prior to entering your Sophomore year.  At the end of the Sophomore year, the GPA requirement increases to 
2.5 or better and at least 60 cumulative hours. ( 33 – 64+ recommended for UNCA Fellows.) 

 
January Travel—The January trip is required for all Sophomores. 

 
Junior Conference—Held the last weekend of July. Fellows discuss issues of multiculturalism in the classroom. 
Information and sign up on the web. Funded from the Teaching Fellows Scholarship. 2010 Conference is July 
16-18 at a To Be Determined Location.  
 
Formal Admission to Teacher Licensure  - Requirements for formal admission to the UNCA Teacher Licensure 
Program must be completed by the end of the Sophomore year.  They include successful completion of EDUC 
310 and 311 and demonstration in basic reading, writing, and math competencies.  Detailed requirement are 
outline in the Education Department Policies and Procedures manual available online at:  
www.unca.edu/education/publications/2007/2007_01_PPManual.doc 

 
Junior Enrichment—During the fall semester of their Sophomore year,  Fellows will receive a list of possible  
summer Junior Enrichment Experiences from which to choose. 2009 Junior Enrichment information will be on 
the web on  November 2nd, online registration begins on November 10th and ends at 5 PM on January 15th, 
2010. UNCA sponsors the Cambridge Experience as a Junior Enrichment option: a three week trip to Lucy 
Cavendish College in Cambridge, England, to take courses in arts and humanities with opportunity of addi-
tional independent travel.  Each UNCA Teaching Fellow is given $200 from their state Fellows Scholarship.  
UNCA students are awarded an additional $1,500 international travel scholarship from the university. Teach-
ing Fellows are encouraged to participate in a variety of UNCA Study Abroad/Study Away programs. 

  
Fellows who plan to graduate in 3 years must attend both Junior and Senior Conferences as well as complete 
Junior Enrichment and Senior Orientation before graduation. 

 
 
 
    

Important DatesImportant DatesImportant DatesImportant Dates————    also refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendars    
 
September 25, 2009September 25, 2009September 25, 2009September 25, 2009 DUE:  Student Special Requests for October Commission Meeting 
October 14, 2009October 14, 2009October 14, 2009October 14, 2009 Deadline for Fellows who must pay to make-up missed 2009 
   Summer Experiences 
November 2, 2009November 2, 2009November 2, 2009November 2, 2009 Online:  Junior Enrichment information available to view 
November 10, 2009November 10, 2009November 10, 2009November 10, 2009 Online:  Junior Enrichment Registration begins at 9:00AM 
November 27, 2009November 27, 2009November 27, 2009November 27, 2009 DUE:  Student Special Requests for January Commission Meeting 
January 15, 2010January 15, 2010January 15, 2010January 15, 2010 Online:  Junior Enrichment Registration ends at 5:00PM 
January 23, 2010January 23, 2010January 23, 2010January 23, 2010 UNCA Teaching Fellows Finalists Workshop and Luncheon 
February 15, 2010February 15, 2010February 15, 2010February 15, 2010 DUE:  Student Special Request, including all Summer Experiences 
   for March Commission Meeting 
February 20, 2010February 20, 2010February 20, 2010February 20, 2010 Region 8 Finalist Screening 
March 12, 2010March 12, 2010March 12, 2010March 12, 2010     DUE:  Changes in Junior Enrichment Selection to Melissa Rains 
April 20, 2010April 20, 2010April 20, 2010April 20, 2010  Online:  Junior Conference Registration begins at 9:00AM 
May 7, 2010May 7, 2010May 7, 2010May 7, 2010  Online:  Junior Conference Registration ends at 5:00PM 
May 21, 2010May 21, 2010May 21, 2010May 21, 2010  DUE:  Student Special Requests for June Commission Meeting 
July 23July 23July 23July 23----25, 201025, 201025, 201025, 2010 Junior ConferenceJunior ConferenceJunior ConferenceJunior Conference 
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SPECIAL  FOR  JUNIORSSPECIAL  FOR  JUNIORSSPECIAL  FOR  JUNIORSSPECIAL  FOR  JUNIORS     

 
 
GPA/ Hrs.—At the beginning of the Junior year, Fellows must have a GPA of 2.5 or better and completion of  at 
least 60 semester hours. ( 72—103 recommended for UNCA Fellows.) 

 
Formal Admission to Teacher Licensure—The NC Teaching Fellows Commission requires all Teaching Fellows 
be formally admitted to a Teacher Education Program early in their fifth semester. Failure to meet this  
requirement will result in the loss of funds.  Students meet with their Education Advisor to complete an  
application for formal admittance and should notify the Teaching Fellows office when approved. See the 
Teaching Fellow Director for more information. 

 
Senior Orientation—Following an application process, rising Seniors spend 3-5 days observing in a North  
Carolina school system.  Information regarding the Orientation week is distributed via the campus Director 
and on the Web during fall semester of the Junior year. Senior Orientation information is available on-line on 
November 2, 2009. Registration on-line begins at 9:00 AM on November 9, 2009 and ends on January 15, 
2010 at 5:00 PM. Students are responsible for transportation, food and housing during this period. 

 
January Travel—January Travel is required.  

 
Senior Conference—This three-day conference focusing on professional issues is generally held next to the 
last weekend of July, this year’s dates are July 16-18 2010 at a To Be Determined Location.        Funded from 
Teaching Fellows Scholarship. All Fellows must have completed all summer requirements and activities prior 
to graduation. 
 
Various Study Abroad / Study Away opportunities are available. 

 

 
 
    

    Important DatesImportant DatesImportant DatesImportant Dates————    also refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendars    
 

September 25, 2009September 25, 2009September 25, 2009September 25, 2009 DUE:  Student Special Requests for October Commission Meeting 
October 14, 2009October 14, 2009October 14, 2009October 14, 2009 Deadline for Fellows who must pay to make-up missed 2009 Summer Experiences 
November 2, 2009November 2, 2009November 2, 2009November 2, 2009 Online:  Senior Orientation information available to view 
November 9, 2009November 9, 2009November 9, 2009November 9, 2009 Online:  Senior Orientation Registration Begins at 9:00AM 
November 27, 2009November 27, 2009November 27, 2009November 27, 2009 DUE:  Student Special Requests for January Commission Meeting 
January 15, 2010January 15, 2010January 15, 2010January 15, 2010 Online:  Senior Orientation Registration Ends at 5:00PM 
January 23, 2010January 23, 2010January 23, 2010January 23, 2010 UNCA Teaching Fellows Workshop and Luncheon 
February 5, 2010February 5, 2010February 5, 2010February 5, 2010 DUE:  Resume & cover letter to Senior Orientation System Contact 
February 15, 2010February 15, 2010February 15, 2010February 15, 2010 DUE:  Student Special Requests, including all Summer Experiences for March  
   Commission Meeting 
February 20, 2010February 20, 2010February 20, 2010February 20, 2010 Region 8 Finalist Screening 
March 8March 8March 8March 8----12, 1512, 1512, 1512, 15----19191919    Senior Orientation WeeksSenior Orientation WeeksSenior Orientation WeeksSenior Orientation Weeks    
March 22March 22March 22March 22----26262626    
March 29March 29March 29March 29----April 2, 2010April 2, 2010April 2, 2010April 2, 2010    
April 14, 2010April 14, 2010April 14, 2010April 14, 2010  Online:  Senior Conference 2010 Registration Begins at 9:00AM 
May 7, 2010May 7, 2010May 7, 2010May 7, 2010  Online:  Senior Conference 2010 Registration Ends at 5:00PM 
May 21, 2010May 21, 2010May 21, 2010May 21, 2010  DUE:  Student Special Requests for June Commission Meeting 
July 16July 16July 16July 16----18, 201018, 201018, 201018, 2010    Senior ConferenceSenior ConferenceSenior ConferenceSenior Conference    
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SPECIAL  FOR  SENIORSSPECIAL  FOR  SENIORSSPECIAL  FOR  SENIORSSPECIAL  FOR  SENIORS     

 
GPA/ Hrs.—At the beginning of the senior year, Fellows must have at least a 2.5 GPA cum and 90+ semester 
hours. (103 recommended for UNCA Fellows.) 

 
 
Professional Year – Student Teaching————UNCA Department of Education requires that each student purchase a 
background check through Certified Background.com prior to student teaching.prior to student teaching.prior to student teaching.prior to student teaching. See the Education Depart-
ment Secretary for additional information.  Students are also required to receive a physical examination.  The 
form for the physical is available online at the Education Department website. 
 
 
Student Teaching—Fellows make application to student teach during their  
capstone field experience semester.  See Education department policy and  
procedures manual for more information 

 
 
To Graduate—Application dates for graduation are on the UNCA calendar and 
listed below. 

 
 
January Travel and School Tutoring—Optional for seniors 

 
 
Graduation/Licensure –Students are expected to graduate with teacher licensure. If a student has not com-
pleted their student teaching but has met all other requirement to satisfy the graduation requirements set 
forth in their major, they may graduate without licensure and return the following semester to complete their 
student teaching.  Prior approval to graduate without licensure must be obtained through the NC Teaching 
Fellows Commission using the special request process. Fellows who graduate a semester early or late must 
make a Special Request. 

 
 
Senior Exit Forms -All Teaching Fellow Seniors must meet with the Director and complete a Senior Exit Form 
at the end of the Student Teaching and graduation. Seniors will be reminded by the Director to make an ap-
pointment for completion of this form. 

 
 
Application for NC Licensure—Application for Teacher licensure is made with the Education Secretary during 
the semester of student teaching . Questions on this procedure should be directed to an Education Advisor or 
secretary.  
 

 
Senior Celebration—Seniors are honored each year at the Spring Senior Celebration.   

 

Important DatesImportant DatesImportant DatesImportant Dates————    also refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendarsalso refer to state and campus TF calendars    
 
September 1, 2009September 1, 2009September 1, 2009September 1, 2009 Deadline to apply for December 2009 Graduation ($100 late application fee) 
September 25, 2009September 25, 2009September 25, 2009September 25, 2009    DUE:  Student Special Requests for October Commission Meeting 
October 14, 2009October 14, 2009October 14, 2009October 14, 2009 Deadline for Fellows who must pay to make-up missed 2009 Summer Experiences 
November 27, 2009November 27, 2009November 27, 2009November 27, 2009 DUE:  Student Special Requests for January Commission Meeting 
December 1, 2009December 1, 2009December 1, 2009December 1, 2009 Deadline to apply for May 2010 Graduation ($100 late application fee) 
January 23, 2010January 23, 2010January 23, 2010January 23, 2010 UNCA Teaching Fellows Workshop and Luncheon 
February 15, 2010February 15, 2010February 15, 2010February 15, 2010 DUE:  Student Special Requests, including all Summer Experiences for March 
   Commission Meeting 
February 20, 2010February 20, 2010February 20, 2010February 20, 2010 Region 8 Finalists Screening 
May 21, 2010May 21, 2010May 21, 2010May 21, 2010  DUE:  Student Special Requests for June Commission Meeting 
June 1, 2010June 1, 2010June 1, 2010June 1, 2010  DUE:  Senior Exit Forms for all May 2010 Graduates  
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Sample Letter Format 

For 

Letters Accompanying Student Special Request 

 

 
 

 

        Fellow’s Return Address 
        Street Name & # (Apt. #) 

        City, NC zip code 

        Date 

 

 

 

Dr. Michael Priddy 

 NC Teaching Fellows Commission 

3739 National Drive, Suite 100 

Raleigh, NC 27612 

 

Dear Dr. Priddy: 

 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXX 

 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

 

Sincerely, 

 

 

 

Name of Fellow 



 16 

 
An Open Letter to North Carolina Teaching Fellows 

Regarding Participation in Summer Experiences 

Dear Teaching Fellows: 

 
As North Carolina Teaching Fellows, who have joined in partnership with the state of North 
Carolina, your Teaching Fellows Institution, and the North Carolina Teaching Fellows Com-
mission, you have agreed to participate fully in the unique experiences designed by your Cam-
pus Director and summer programs designed and directed by the Teaching Fellows Commis-
sion. 
 
Summer experiences such as the Discovery Trip, Junior and Senior Conferences, Junior Enrich-
ment and Senior Orientation are designed to provide opportunities for Fellows to develop net-
works with other Fellows and veteran teachers, as well as to acquire and process new informa-
tion which will enhance their careers as practicing teachers in the public schools of North Caro-
lina.  These experiences rarely can be replicated because they include interacting with your 
peers in the program. The summer experiences are your opportunities to “connect” with the Fel-
lows in your class, both on your campus and from the other campuses. The time for these op-
portunities “expire” at the end of your college career.  All summer experiences must be com-
pleted prior to graduation. 
 
To achieve the program goals in the very short time allocated to each of these experiences, 
Teaching Fellows are expected to participate fully in each experience. All Fellows are expected 
to reside on campus, or in the housing provided, for the duration of the specific experience 

(unless otherwise noted in the information provided about the experience).  Fellows should plan 
to arrive early for registration and stay through the last session of the experience. Lack of full 
participation or unexcused absences by a Fellow are grounds for loss of funds or dismissal 

from the Teaching Fellows Program.  
 
You should mark your calendars for the dates that pertain to your class.  (Remember, by May 
you will be "rising" Sophomores, Juniors or seniors.)  Be especially mindful of these dates as 
you consider summer school, travel and jobs for the summer.  Your first contract is with North 
Carolina! 
 
Becoming a professional educator takes time and willingness to interact with and listen to 

others so that you may gain new insights and perspectives from their information.  The 

Commission and staff and facilitators of each activity are pleased to share this special time 

with you.  Best wishes for a fulfilling and rewarding experience! 

 
Sincerely,  

 

The Teaching Fellows Commission and Staff    
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Dear Teaching Fellows: 

 

Travel abroad is a wonderful opportunity for anyone; however, for Fellows, it must be done in the 
context of the total Teaching Fellows Program. Study and/or Travel Abroad will not be automati-
cally approved as a compensating experience for any other Teaching Fellows experience because 
each summer experience has specific teacher preparation goals, which must be met.  Attention must 
be given to how the travel fits into the Fellow's schedule and/or obligations. A Teaching Fellows 
Graduate does not have to be "defined" to the public.  School system superintendents, principals, 
and personnel directors expect that the Teaching Fellows Graduate will bring a wide range of 
knowledge and skills to the classroom because of all the experiences, particularly the summer ex-
periences, which are unique to the Fellows Program. With increased focus on accountability, we 
must ensure that each Teaching Fellows Graduate can live up to the expectation of the title and that 
the label means what it implies and what the legislature intended. 
 
Each request for study and/or travel abroad will be carefully reviewed as to whether it meets 

the "goals test" for the experience.  It will be a rare travel experience that can replicate the Dis-
covery Trip, Junior Conference and Junior Enrichment, or Senior Conference or Senior Orientation.  
Few, if any, exemptions will be recommended by staff to the Commission. Travel abroad and in 
the US cannot conflict with the dates of other experiences and must receive prior approval by 

the Commission. Fellows should not pay non-fundable deposits or raise funds for a trip for which 
they have not received approval by the Commission. Because a Fellow cannot assume that approval 
will be given, anyone who wishes to make such a trip must plan ahead and get the Commission's 
approval PRIOR to paying the deposit or raising the funds.    

 

The "study abroad during the academic semester request" also requires careful planning. Al-
though .an institution’s officially sanctioned study abroad programs are worthwhile and generally 
approved by the Commission, such experiences should not deter the Fellow from being on track to 
graduate with a license to teach.  Many students get behind in hours when studying abroad and, in 
order to graduate with their class, decide to graduate without a license to teach.  This is not an ac-
ceptable option. Fellows should state in their request for approval how the study abroad will 
affect their ability to graduate on time with a license to teach.  Fellows must plan to return in 
time for the summer experiences.  The dates for departure and return must be included in the re-
quest. Fellows may not assume that travel will compensate for Teaching Fellows summer experi-
ences.   
 

Lack of full participation or unexcused absences from summer experiences by a Fellow are 

grounds for loss of funds or dismissal from the Teaching Fellows Program. Please plan ahead 
and submit requests with all required information in a timely manner. 
 

 

Sincerely,  

 

The Teaching Fellows Commission & Staff 

 

Revised 6/09 

An Open Letter To NC Teaching Fellows Regarding Study and/or Travel Abroad 
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An Open Letter To North Carolina Teaching Fellows Regarding  

Formal Admission Into Teaching Education And  

Graduation With Eligibility For License To Teach. 

Dear Teaching Fellows: 

 
As you plan your course work to complete your college experience, be reminded of the requirements of the Teach-
ing Fellows Commission as mandated in the legislation and the Promissory Note regarding scholarship eligibility. 
 
The Promissory Note requires that "At all times during each of the Fellow's four (4) academic years of under-
graduate study, the Fellow shall (b) pursue continuously, as a full-time student, studies that will qualify the Fellow 
to teach in North Carolina's public schools..."  In addition, the Promissory Note states that "Failure to pursue a 
full-time program in teacher Education or course work leading to State Department of Public Instruction certifica-
tion (licensure)...and Failure to maintain satisfactory progress toward graduation as defined by the institution are 
considered events of default and shall preclude further participation by the Fellow in the NC Teaching Fellows 
Program." 
 
For Juniors: Under Commission policy, when you have received four (4) semesters of funds, you should be clas-
sified as a Junior by your institution, have a 2.5 cumulative GPA, and be on track to be formally admitted 

into Teacher Education by the end of the first semester of the junior year. (Exempted from this policy are the 
entering cohorts prior to and including 2008 UNC-Chapel Hill Teaching Fellows who are seeking preparation for 
secondary education teaching, K-12  foreign language and music. These Fellows must complete an M.A.T. pro-
gram.  Also exempted from this policy are the entering cohorts beginning with the 2009 UNC-Chapel Hill Teach-
ing Fellows seeking preparation for secondary education teaching and K-12 music.  These Fellows must complete 
an MAT program unless there is a four-year licensure program available for the major.) The 2.5 GPA at most 
institutions is a "minimum requirement for consideration for Teacher Education." Generally, admission into 
Teacher Education is not guaranteed.  Most institutions also require that you maintain a 2.5 GPA in your content 
area.  
 
If you have not been formally admitted into Teacher Education as a second semester Junior, you are in vio-

lation of the policy and subject to removal from the program or placed on probation without funds. You 
should contact your Campus Director and get his/her recommendation for a Student Special Request to the Teach-
ing Fellows Commission for exemption from the Teacher Education Program for that semester.  Your letter of ex-
planation should give a clear rationale for why you are not in Teacher Education and what your specific plans are 
to get back on track.  Such a request should be made to the Commission as soon as you are aware that you 

will not be formally admitted into Teacher Education.  Inasmuch as prior approval is required, the Com-

mission should not be informed after the fact.  Approval, retroactive or prior, is not “automatic” for re-

quests for graduation without license to teach.  
 

For Seniors: Under Commission policy, you should be classified as a senior if you have received six (6) semes-

ters of funds. All Seniors must be on track for student teaching in the senior year and graduation with eligi-

bility for licensure to teach.  If, at the beginning of your senior year, you are not on track to do student teaching 
and be graduated with eligibility for license to teach, you should file your request for exemption with the Commis-
sion.  This request should be presented to the Commission no later than the Fall meeting in your senior year.  
All Fellows, whether in Teacher Education or not, must participate fully in all Teaching Fellows campus activities 
until graduation. 
 
Upon the advice of the Attorney General's office, the Commission has revoked the scholarships of seniors who 
have been graduated without eligibility for license to teach.  Following notice of revocation, the entire loan plus 
interest is due and payable.   
 
 

OVER 
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Lateral Entry: Teaching Fellows shall NOT use Lateral Entry as an alternative to formal teacher preparation and 
licensing. 
 
PRAXIS I & II: New laws and State Board of Education policies impact requirements for PRAXIS I and II.  
Teaching Fellows should check with the Campus Director to be sure they are in compliance with the requirements. 
 
If, at any time and for any reason, you find that you must alter your plans and cannot meet the require-

ments to graduate with eligibility for license to teach, you must communicate with your Campus Director 

immediately and file the appropriate Student Special Request with the Teaching Fellows Commission. 

 
We wish you every success! 
 

Sincerely,  

 

 

The Teaching Fellows Commission & Staff     Revised 6/09  
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Department of Education, UNC Asheville 

Memorandum of Understanding Re:  Admission to Teacher Education  

 

Student name:  ____________________________________  ID # ______________________ 
 
The Department of Education faculty is glad that you are interested in pursuing licensure and we look 
forward to working with you over the next several semesters.  The purpose of this memo is to inform 
you about certain state and school system policies pertaining to background checks that may affect your 
progress towards teacher licensure.    
 
The State of North Carolina and its school systems are now scrutinizing the backgrounds of teacher edu-
cation candidates in relationship to criminal convictions for drugs, alcohol, and other illegal activities.  
Some individuals are not permitted to enter teacher education programs because of serious crimes.  Oth-
ers with convictions are fully admissible to the teacher education program by Department of Education 
standards, but may encounter the following barriers: 
 

Field placement:  Our partner school systems require a criminal background check for tutoring, 
clinical placements, and student teaching and they vary in their decisions about placing candi-
dates with court records.  

 
Teaching License:  Upon completion of the University’s teacher education program, teacher can-

didates apply for the North Carolina teaching license. The Ethics Committee of the State 
Board of Education reviews all teacher education applications when the candidate has any 
criminal background history and makes a decision about recommending licensure.   

 
Employment:  If the Ethics Committee clears a teacher education program graduate for licensure, 

it is still possible that some school systems will not hire a person because of their local poli-
cies about background history.   

 
 
Please make an appointment with your advisor if you wish more information or guidance about these 
policies.  
 
 
 

 
 

My signature indicates I have been informed about the possible barriers to clinical and student teach-
ing placement, licensure, and employment due to background history.  I acknowledge that I have been 
informed of these barriers.   
 

 

Student signature: __________________________________________Date:___________________ 
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1) What positions fulfill the service obligation? 

  
Promissory Note, Section 3: a licensed full-time teaching position or for the entering classes prior to and 
including the entering class of 1999 a position as a school counselor, school psychologist, school social 
worker, speech pathologist, or media specialist. (First Note: all positions must be employees of the local 
board of education and may not be "contracted services." Second Note: these positions are the only posi-
tions that fulfill the service obligation, Third Note: Beginning with the Freshman Class of 2000, the 
Teaching Fellows Scholarship may only be used for preparation as a classroom teacher.)   

 
2) What if I have not taken the Praxis II exam (if required by my major) or have taken the Praxis II 

but did not pass it as of June 30, 2008?  

 

a)  Promissory Note, Section 14: Failure to graduate without eligibility for license to teach is 
"cause" for default and the Commission can call in the loan immediately. All Teaching Fellows 
must take and pass the Praxis II exam if it is required by their undergraduate institution 

for licensure. 

 
b)  The Federal No Child Left Behind law requires all new hires to have passed the Praxis II exam 

(if applicable to the license). A person who has not passed the Praxis II exam cannot be hired 
currently in a Title I school or in any school after June 30, 2006. Federal law supercedes state 
law. 

 
3) Can I teach in a private school, Federal school outside of North Carolina, community college or an 

institution of higher education and receive credit for service?  
  

Promissory Note, Section 3: No.  Legislative intent and all references in applications and all other mate-
rials are FOR TEACHING IN NORTH CAROLINA K-12 PUBLIC AND FEDERAL SCHOOLS. 

  

 
Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2008-09education.pdf. 

 
4) Can I teach in a charter school? 

  

Promissory Note, Section 3 clearly states that service is to be fulfilled in "North Carolina's public 
schools." The Attorney General's office has advised that charter schools are "public schools."  Fel-
lows should be aware whether the charter school employees can participate in the state retirement sys-
tem and medical plan. Under current law, charter school personnel can participate if the Board of the 
charter school has elected for its employees to do so.   

 
Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2007-08education.pdf. 

For us to keep in touch with you at all times, you must keep a current mailing address and telephone number on 

file at the Teaching Fellows Commission office. We also must have any address and telephone number 

changes for the surety who signed your promissory note.  It is best to communicate directly with us, as the US 

Postal Service does not give us your change of address unless you complete a “change-of-address” card, and 

even then, your mail may be delayed.  Please communicate directly with us. 

Frequently Asked Questions About Teaching Fellows Service Payback 
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5) Can I teach Head Start or More at Four? 

 

  Only if the program is based at a public school and the teachers are under contract with the school sys-
tem as an ILT (Initially Licensed Teacher). Contact the Teaching Fellows office before signing the con-
tract. 

 

6) Can I get credit for teaching in a "special school" such as one of the schools for the deaf or blind 

or schools for incarcerated youth? 

  

Policy 20.10 states that "Teaching Fellows graduates working as full-time teachers at schools under the 
Department of Health & Human Resources and schools under the Department of Juvenile Justice and 
Delinquency Prevention are eligible for scholarship/loan forgiveness. In each case where students are 
served in lieu of the public schools, the Commission would determine 1) the population served through 
each individual program and 2) the governance of each individual program (i.e., relationship with the 
public school system.) This service cannot be “contracted service.” 
 
Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2007-08education.pdf. 

 

7) How is my service affected if I teach in a "low performing or warning status school system?"  

 

The Promissory Note states that the loan can be forgiven in three years instead of four if the Fellow is 
employed in a low performing or warning status school system. The State Board of Education no longer 
designates school systems, per the legislation, as low performing or warning status school systems. 
There are only low performing or warning status schools. Therefore, all Teaching Fellows must com-
plete four years of teaching service. 

  
8) How much time must I teach in a school year to get credit for service? 

  
Promissory Note, Section 3: "Each full school year" is defined as teaching or working in a position 
named in item (1) for not less than six full calendar months within one fiscal year. There are no ex-
emptions to this requirement. Fellows should be mindful about beginning and ending dates of contracts. 
(Example: August 12 through February 12 or December 12 through June 12). No credit will be granted 
for fewer than six full calendar months of service. No more than one year of service credit will be 

given for each fiscal year July 1st through June 30th, regardless of number of days worked.     

 

9) Can I receive credit for a part-time teaching position? 

  
No. Promissory Note, Section 3: This section states clearly, "Service as a tutor, substitute teacher, part-
time teacher, lateral entry teacher, or service in a non-public school may not be used to discharge any 
amount owing." Service as an administrator or consultant will NOT receive credit. 
 

10) Can I get an extension for payback now? 

 

You cannot ask for an extension until you have reached the point in your seven-year payback period 
when the extension is needed. Extensions are not automatic. The Teaching Fellows Commission must 
approve them. Only Fellows who have teaching service credit are eligible for extensions. Extensions are 
not considered immediately upon graduation and will not be granted for extended military service or 
extended graduate/doctoral work immediately following graduation.  
 
The Commission anticipates that most Fellows will be teaching immediately following graduation, 
unless in one of the related areas listed in item (1) above which requires a Master’s Degree or secondary 
students at UNC-Chapel who are required to attend an M.A.T. program after undergraduate graduation. 
Extension of the payback period will be considered under the following condition.   
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10) Can I get an extension for payback now? Continued 

 

Promissory Note, Section 5: The Commission considers applications for the extension of forgiveness pe-
riod prior to the academic year when the Fellow cannot repay the entire loan in teaching service. The Fel-
low should submit a formal application for an extension by May 31st, preceding the academic year 

in which the extension is needed. The request will be considered at the June Commission meeting.  
Continued on page 3. 

 

The reasons an extension may be given are: (1) the Fellow is enrolled as a full-time graduate student in 
post-graduate studies related to teaching, This does not include post-graduate studies in law, engi-
neering, pharmacy, medicine, nor doctoral studies in any field. (2) The Fellow is on active duty with 
the Armed Forces of the United States, or (3) circumstances that the Commission determines warrant an 
extension. Only Fellows intending to repay in teaching service are eligible for extensions. 

 

11)  What happens if I cannot repay the entire loan balance through teaching service in the seven-year 

payback period? 

 

Policy 20.6 When the entire loan balance cannot be repaid through teaching service within the seven-year 
payback period, the Fellows graduate shall receive notice formally beginning the collection process for the 
entire amount of principal balance with interest.  
 
* If the Fellow is not teaching in the fourth year after undergraduate graduation and has no previous teach-
ing service credit, the entire loan balance will be due.  
 
* If, after collection begins and there is time left in the seven year payback period, the Fellow secures a 
full-time teaching position as a fully licensed teacher under the terms of the Promissory Note, he/she may 
appeal to the Commission to be reinstated and permitted to repay the remainder of the debt in teaching 
service. If approved, no refund shall be given for monies already paid in collection. 
 
Monetary Repayment Options:  

  
(1) If payment of the balance in full is made within 30 days from the date of the schedule notice, there is 
no interest. 
 
(2) After 30 days, payments with 10% interest per annum will be due monthly for 84 months. The interest 
starts accruing from the date on the repayment schedule. The loan collection will be conducted by HEW 
Repayment Services, a division of the North Carolina State Education Assistance Authority (NCSEAA). 
The first payment will be due 180 days from the date on the repayment notice. 

 

12) What if I do not return my completed Employment Verification Form? 

 
Failure to return your Employment Verification Form with all required areas filled in by the designated 
date is considered a cause for default and places your loan in jeopardy of collection.    

 

 

 

 

 

June 11, 2009 


