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PROFESSIONALISM
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SPECIAL FOR SENIORS
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Sample Letter Format

For

Letters Accompanying Student Special Request

Dr. Michael Priddy

NC Teaching Fellows Commission
3739 National Drive, Suite 100
Raleigh, NC 27612

Dear Dr. Priddy:

Sincerely,

Name of Fellow

Fellow’s Return Address
Street Name & # (Apt. #)
City, NC zip code

Date
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An Open Letter to North Carolina Teaching Fellows

Regarding Participation in Summer Experiences

Dear Teaching Fellows:

As North Carolina Teaching Fellows, who have joined in partnership with the state of North
Carolina, your Teaching Fellows Institution, and the North Carolina Teaching Fellows Com-
mission, you have agreed to participate fully in the unique experiences designed by your Cam-
pus Director and summer programs designed and directed by the Teaching Fellows Commis-
sion.

Summer experiences such as the Discovery Trip, Junior and Senior Conferences, Junior Enrich-
ment and Senior Orientation are designed to provide opportunities for Fellows to develop net-
works with other Fellows and veteran teachers, as well as to acquire and process new informa-
tion which will enhance their careers as practicing teachers in the public schools of North Caro-
lina. These experiences rarely can be replicated because they include interacting with your
peers in the program. The summer experiences are your opportunities to “connect” with the Fel-
lows in your class, both on your campus and from the other campuses. The time for these op-
portunities “expire” at the end of your college career. All summer experiences must be com-
pleted prior to graduation.

To achieve the program goals in the very short time allocated to each of these experiences,
Teaching Fellows are expected to participate fully in each experience. All Fellows are expected
to reside on campus, or in the housing provided, for the duration of the specific experience
(unless otherwise noted in the information provided about the experience). Fellows should plan
to arrive early for registration and stay through the last session of the experience. Lack of full
participation or unexcused absences by a Fellow are grounds for loss of funds or dismissal
from the Teaching Fellows Program.

You should mark your calendars for the dates that pertain to your class. (Remember, by May
you will be "rising” Sophomores, Juniors or seniors.) Be especially mindful of these dates as
you consider summer school, travel and jobs for the summer. Your first contract is with North
Carolina!

Becoming a professional educator takes time and willingness to interact with and listen to
others so that you may gain new insights and perspectives from their information. The
Commission and staff and facilitators of each activity are pleased to share this special time
with you. Best wishes for a fulfilling and rewarding experience!

Sincerely,

The Teaching Fellows Commission and Staff
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An Open Letter To NC Teaching Fellows Regarding Study and/or Travel Abroad

Dear Teaching Fellows:

Travel abroad is a wonderful opportunity for anyone; however, for Fellows, it must be done in the
context of the total Teaching Fellows Program. Study and/or Travel Abroad will not be automati-
cally approved as a compensating experience for any other Teaching Fellows experience because
each summer experience has specific teacher preparation goals, which must be met. Attention must
be given to how the travel fits into the Fellow's schedule and/or obligations. A Teaching Fellows
Graduate does not have to be "defined" to the public. School system superintendents, principals,
and personnel directors expect that the Teaching Fellows Graduate will bring a wide range of
knowledge and skills to the classroom because of all the experiences, particularly the summer ex-
periences, which are unique to the Fellows Program. With increased focus on accountability, we
must ensure that each Teaching Fellows Graduate can live up to the expectation of the title and that
the label means what it implies and what the legislature intended.

Each request for study and/or travel abroad will be carefully reviewed as to whether it meets
the "goals test" for the experience. It will be a rare travel experience that can replicate the Dis-
covery Trip, Junior Conference and Junior Enrichment, or Senior Conference or Senior Orientation.
Few, if any, exemptions will be recommended by staff to the Commission. Travel abroad and in
the US cannot conflict with the dates of other experiences and must receive prior approval by
the Commission. Fellows should not pay non-fundable deposits or raise funds for a trip for which
they have not received approval by the Commission. Because a Fellow cannot assume that approval
will be given, anyone who wishes to make such a trip must plan ahead and get the Commission's
approval PRIOR to paying the deposit or raising the funds.

The "study abroad during the academic semester request" also requires careful planning. Al-
though .an institution’s officially sanctioned study abroad programs are worthwhile and generally
approved by the Commission, such experiences should not deter the Fellow from being on track to
graduate with a license to teach. Many students get behind in hours when studying abroad and, in
order to graduate with their class, decide to graduate without a license to teach. This is not an ac-
ceptable option. Fellows should state in their request for approval how the study abroad will
affect their ability to graduate on time with a license to teach. Fellows must plan to return in
time for the summer experiences. The dates for departure and return must be included in the re-
quest. Fellows may not assume that travel will compensate for Teaching Fellows summer experi-
ences.

Lack of full participation or unexcused absences from summer experiences by a Fellow are
grounds for loss of funds or dismissal from the Teaching Fellows Program. Please plan ahead
and submit requests with all required information in a timely manner.

Sincerely,

The Teaching Fellows Commission & Staff

Revised 6/09
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An Open Letter To North Carolina Teaching Fellows Regarding
Formal Admission Into Teaching Education And
Graduation With Eligibility For License To Teach.

Dear Teaching Fellows:

As you plan your course work to complete your college experience, be reminded of the requirements of the Teach-
ing Fellows Commission as mandated in the legislation and the Promissory Note regarding scholarship eligibility.

The Promissory Note requires that "At all times during each of the Fellow's four (4) academic years of under-
graduate study, the Fellow shall (b) pursue continuously, as a full-time student, studies that will qualify the Fellow
to teach in North Carolina's public schools..." In addition, the Promissory Note states that "Failure to pursue a
full-time program in teacher Education or course work leading to State Department of Public Instruction certifica-
tion (licensure)...and Failure to maintain satisfactory progress toward graduation as defined by the institution are
considered events of default and shall preclude further participation by the Fellow in the NC Teaching Fellows
Program."

For Juniors: Under Commission policy, when you have received four (4) semesters of funds, you should be clas-
sified as a Junior by your institution, have a 2.5 cumulative GPA, and be on track to be formally admitted
into Teacher Education by the end of the first semester of the junior year. (Exempted from this policy are the
entering cohorts prior to and including 2008 UNC-Chapel Hill Teaching Fellows who are seeking preparation for
secondary education teaching, K-12 foreign language and music. These Fellows must complete an M.A.T. pro-
gram. Also exempted from this policy are the entering cohorts beginning with the 2009 UNC-Chapel Hill Teach-
ing Fellows seeking preparation for secondary education teaching and K-12 music. These Fellows must complete
an MAT program unless there is a four-year licensure program available for the major.) The 2.5 GPA at most
institutions is a "minimum requirement for consideration for Teacher Education.” Generally, admission into
Teacher Education is not guaranteed. Most institutions also require that you maintain a 2.5 GPA in your content
area.

If you have not been formally admitted into Teacher Education as a second semester Junior, you are in vio-
lation of the policy and subject to removal from the program or placed on probation without funds. You
should contact your Campus Director and get his/her recommendation for a Student Special Request to the Teach-
ing Fellows Commission for exemption from the Teacher Education Program for that semester. Your letter of ex-
planation should give a clear rationale for why you are not in Teacher Education and what your specific plans are
to get back on track. Such a request should be made to the Commission as soon as you are aware that you
will not be formally admitted into Teacher Education. Inasmuch as prior approval is required, the Com-
mission should not be informed after the fact. Approval, retroactive or prior, is not “automatic” for re-
quests for graduation without license to teach.

For Seniors: Under Commission policy, you should be classified as a senior if you have received six (6) semes-
ters of funds. All Seniors must be on track for student teaching in the senior year and graduation with eligi-
bility for licensure to teach. If, at the beginning of your senior year, you are not on track to do student teaching
and be graduated with eligibility for license to teach, you should file your request for exemption with the Commis-
sion. This request should be presented to the Commission no later than the Fall meeting in your senior year.
All Fellows, whether in Teacher Education or not, must participate fully in all Teaching Fellows campus activities
until graduation.

Upon the advice of the Attorney General's office, the Commission has revoked the scholarships of seniors who
have been graduated without eligibility for license to teach. Following notice of revocation, the entire loan plus
interest is due and payable.

OVER
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Lateral Entry: Teaching Fellows shall NOT use Lateral Entry as an alternative to formal teacher preparation and
licensing.

PRAXIS I & II: New laws and State Board of Education policies impact requirements for PRAXIS | and II.
Teaching Fellows should check with the Campus Director to be sure they are in compliance with the requirements.

If, at any time and for any reason, you find that you must alter your plans and cannot meet the require-
ments to graduate with eligibility for license to teach, you must communicate with your Campus Director
immediately and file the appropriate Student Special Request with the Teaching Fellows Commission.

We wish you every success!

Sincerely,

The Teaching Fellows Commission & Staff Revised 6/09
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Department of Education, UNC Asheville
Memorandum of Understanding Re: Admission to Teacher Education

Student name: ID #

The Department of Education faculty is glad that you are interested in pursuing licensure and we look
forward to working with you over the next several semesters. The purpose of this memo is to inform
you about certain state and school system policies pertaining to background checks that may affect your
progress towards teacher licensure.

The State of North Carolina and its school systems are now scrutinizing the backgrounds of teacher edu-
cation candidates in relationship to criminal convictions for drugs, alcohol, and other illegal activities.
Some individuals are not permitted to enter teacher education programs because of serious crimes. Oth-
ers with convictions are fully admissible to the teacher education program by Department of Education
standards, but may encounter the following barriers:

Field placement: Our partner school systems require a criminal background check for tutoring,
clinical placements, and student teaching and they vary in their decisions about placing candi-
dates with court records.

Teaching License: Upon completion of the University’s teacher education program, teacher can-
didates apply for the North Carolina teaching license. The Ethics Committee of the State
Board of Education reviews all teacher education applications when the candidate has any
criminal background history and makes a decision about recommending licensure.

Employment: If the Ethics Committee clears a teacher education program graduate for licensure,
it is still possible that some school systems will not hire a person because of their local poli-
cies about background history.

Please make an appointment with your advisor if you wish more information or guidance about these
policies.

My signature indicates | have been informed about the possible barriers to clinical and student teach-
ing placement, licensure, and employment due to background history. | acknowledge that I have been
informed of these barriers.

Student signature: Date:

20



Frequently Asked Questions About Teaching Fellows Service Payback

For us to keep in touch with you at all times, you must keep a current mailing address and telephone number on
file at the Teaching Fellows Commission office. We also must have any address and telephone number
changes for the surety who signed your promissory note. It is best to communicate directly with us, as the US
Postal Service does not give us your change of address unless you complete a “change-of-address” card, and
even then, your mail may be delayed. Please communicate directly with us.

1)

2)

3)

4)

What positions fulfill the service obligation?

Promissory Note, Section 3: a licensed full-time teaching position or for the entering classes prior to and
including the entering class of 1999 a position as a school counselor, school psychologist, school social
worker, speech pathologist, or media specialist. (First Note: all positions must be employees of the local
board of education and may not be "contracted services." Second Note: these positions are the only posi-
tions that fulfill the service obligation, Third Note: Beginning with the Freshman Class of 2000, the
Teaching Fellows Scholarship may only be used for preparation as a classroom teacher.)

What if I have not taken the Praxis II exam (if required by my major) or have taken the Praxis 11
but did not pass it as of June 30, 2008?

a) Promissory Note, Section 14: Failure to graduate without eligibility for license to teach is
"cause" for default and the Commission can call in the loan immediately. All Teaching Fellows
must take and pass the Praxis II exam if it is required by their undergraduate institution
for licensure.

b) The Federal No Child Left Behind law requires all new hires to have passed the Praxis Il exam
(if applicable to the license). A person who has not passed the Praxis Il exam cannot be hired
currently in a Title I school or in any school after June 30, 2006. Federal law supercedes state
law.

Can I teach in a private school, Federal school outside of North Carolina, community college or an
institution of higher education and receive credit for service?

Promissory Note, Section 3: No. Legislative intent and all references in applications and all other mate-
rials are FOR TEACHING IN NORTH CAROLINA K-12 PUBLIC AND FEDERAL SCHOOLS.

Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2008-09education.pdf.

Can I teach in a charter school?

Promissory Note, Section 3 clearly states that service is to be fulfilled in "North Carolina's public
schools." The Attorney General's office has advised that charter schools are "public schools." Fel-
lows should be aware whether the charter school employees can participate in the state retirement sys-
tem and medical plan. Under current law, charter school personnel can participate if the Board of the
charter school has elected for its employees to do so.

Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2007-08education.pdf.
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)

6)

7

8)

9

10)

Can I teach Head Start or More at Four?

Only if the program is based at a public school and the teachers are under contract with the school sys-
temas an ILT (Initially Licensed Teacher). Contact the Teaching Fellows office before signing the con-
tract.

Can I get credit for teaching in a "special school" such as one of the schools for the deaf or blind
or schools for incarcerated youth?

Policy 20.10 states that "Teaching Fellows graduates working as full-time teachers at schools under the
Department of Health & Human Resources and schools under the Department of Juvenile Justice and
Delinquency Prevention are eligible for scholarship/loan forgiveness. In each case where students are
served in lieu of the public schools, the Commission would determine 1) the population served through
each individual program and 2) the governance of each individual program (i.e., relationship with the
public school system.) This service cannot be “contracted service.”

Please see the Education Directory at http://www.ncpublicschools.org/docs/nceddirectory/2007-08education.pdf.

How is my service affected if I teach in a "low performing or warning status school system?"

The Promissory Note states that the loan can be forgiven in three years instead of four if the Fellow is
employed in a low performing or warning status school system. The State Board of Education no longer
designates school systems, per the legislation, as low performing or warning status school systems.
There are only low performing or warning status schools. Therefore, all Teaching Fellows must com-
plete four years of teaching service.

How much time must I teach in a school year to get credit for service?

Promissory Note, Section 3: "Each full school year" is defined as teaching or working in a position
named in item (1) for not less than six full calendar months within one fiscal year. There are no ex-
emptions to this requirement. Fellows should be mindful about beginning and ending dates of contracts.
(Example: August 12 through February 12 or December 12 through June 12). No credit will be granted
for fewer than six full calendar months of service. No more than one year of service credit will be
given for each fiscal year July 1* through June 30", regardless of number of days worked.

Can I receive credit for a part-time teaching position?

No. Promissory Note, Section 3: This section states clearly, "Service as a tutor, substitute teacher, part-
time teacher, lateral entry teacher, or service in a non-public school may not be used to discharge any
amount owing." Service as an administrator or consultant will NOT receive credit.

Can I get an extension for payback now?

You cannot ask for an extension until you have reached the point in your seven-year payback period
when the extension is needed. Extensions are not automatic. The Teaching Fellows Commission must
approve them. Only Fellows who have teaching service credit are eligible for extensions. Extensions are
not considered immediately upon graduation and will not be granted for extended military service or
extended graduate/doctoral work immediately following graduation.

The Commission anticipates that most Fellows will be teaching immediately following graduation,
unless in one of the related areas listed in item (1) above which requires a Master’s Degree or secondary
students at UNC-Chapel who are required to attend an M.A.T. program after undergraduate graduation.
Extension of the payback period will be considered under the following condition.
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10) Can I get an extension for payback now? Continued

11)

Promissory Note, Section 5: The Commission considers applications for the extension of forgiveness pe-
riod prior to the academic year when the Fellow cannot repay the entire loan in teaching service. The Fel-
low should submit a formal application for an extension by May 31st, preceding the academic year
in which the extension is needed. The request will be considered at the June Commission meeting.
Continued on page 3.

The reasons an extension may be given are: (1) the Fellow is enrolled as a full-time graduate student in
post-graduate studies related to teaching, This does not include post-graduate studies in law, engi-
neering, pharmacy, medicine, nor doctoral studies in any field. (2) The Fellow is on active duty with
the Armed Forces of the United States, or (3) circumstances that the Commission determines warrant an
extension. Only Fellows intending to repay in teaching service are eligible for extensions.

What happens if I cannot repay the entire loan balance through teaching service in the seven-year
payback period?

Policy 20.6 When the entire loan balance cannot be repaid through teaching service within the seven-year
payback period, the Fellows graduate shall receive notice formally beginning the collection process for the
entire amount of principal balance with interest.

* If the Fellow is not teaching in the fourth year after undergraduate graduation and has no previous teach-
ing service credit, the entire loan balance will be due.

* If, after collection begins and there is time left in the seven year payback period, the Fellow secures a
full-time teaching position as a fully licensed teacher under the terms of the Promissory Note, he/she may
appeal to the Commission to be reinstated and permitted to repay the remainder of the debt in teaching
service. If approved, no refund shall be given for monies already paid in collection.

Monetary Repayment Options:

(1) If payment of the balance in full is made within 30 days from the date of the schedule notice, there is
no interest.

(2) After 30 days, payments with 10% interest per annum will be due monthly for 84 months. The interest
starts accruing from the date on the repayment schedule. The loan collection will be conducted by HEW
Repayment Services, a division of the North Carolina State Education Assistance Authority (NCSEAA).
The first payment will be due 180 days from the date on the repayment notice.

12) What if I do not return my completed Employment Verification Form?

Failure to return your Employment Verification Form with all required areas filled in by the designated
date is considered a cause for default and places your loan in jeopardy of collection.

June 11, 2009

23



